MEMORANDUM FOR NEWLY ASSIGNED PERSONNEL

FROM:  50 MSS/DPF

               65 Hahn Avenue

               Schriever AFB CO 80912


Welcome to Schriever AFB Colorado.  I’m just as excited as you are about your assignment.  I look forward to assisting you as you prepare for your move.  If you haven’t been to the Family Support Center at your current location, now would be a great time to stop in and see what they the Relocation Assistance Program has to offer.  They have a variety of programs and services to help you prepare for your move such as:

1.  Standard Installation Topic Exchange Service (SITES).  This database provides information about 

     your duty assignment.  It includes base history and services, community events and agencies, schools,

     employment and more.  If like surfing the web you can get online and download this booklet at

     http://www.dmdc.osd.mil/sites.  I would highly recommend this booklet for a PCS move.

2.   Brochure Packet and Relocation Video.  These items are available for loan and provide a good visual of  

      the base and local area.    

3.  Pre-move workshops.  These workshops are designed to help you better understand the various aspects     

     of a PCS move and to acquaint you with the agencies available to assist you with your move.

4.  One-on-one counseling.  Relocation counseling provides an opportunity for you to address specific    

     questions or concerns you might have about your move.  Make sure you schedule an appointment with  

     the Relocation Program Manager.

5.  Relocation software.  A variety of relocation software is available to assist you with your travel   

     planning.

6.  Loan closet.  The loan closet provides household items you might need after you have shipped your   

     household goods.

7.  Family Support Centers can also provide assistance in the area of financial counseling and emergency 

     financial assistance, employment assistance, cultural adaptation, repatriation and much more.


Again – Welcome!!  I’m looking forward to meeting you.  If you have additional questions or concerns, don’t hesitate to contact me at: (719) 567-7347 (Commercial)

                                                                  560-7347 (DSN)

                                                                   E-mail address:  liz.archuleta@schriever.af.mil
Liz Archuleta

Relocation Assistance Program

